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What is Enrollment and 
Who is it For?
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What is Enrollment?

Enrollment is a streamlined process that allows EDGAR filers to transition to EDGAR Next without completing Form ID, 
notarizing documents, or presenting a power of attorney to SEC staff.  Each filer may only enroll once by one individual 
and enrollment is typically processed and effective the same day. 

Who is Enrollment for?

Enrollment is for existing EDGAR filers who already have a CIK and EDGAR Access codes. 

Who can perform enrollment?

Any authorized individual with login.gov credentials can perform the enrollment registration for a Filer – single-individual 
or entity – given all verifying information is provided. 
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When must enrollment be completed by?

All filers must enroll in EDGAR Next by September 15, 2025. After September 15th, existing filers will not be able to 
file until they enroll in EDGAR Next by December 22, 2025. 

What if the filer already has a CIK but lost EDGAR Access?

If an existing filer with a CIK loses EDGAR Access, then they must follow the “Apply for EDGAR Access” for an existing 
CIK process in the EDGAR Next dashboard. See Guide: Applying for EDGAR Access.
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Manual Enrollment

Confidential | 6Version 2.0



To complete EDGAR Next enrollment, you 
must have login.gov credentials and it must be 
completed by September 15th 2025 to avoid 
disruptions in filing.
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Manual Enrollment

• Go to filermanagement.edgarfiling.sec.gov

• Sign in with Login.gov credentials.

• Click on “Enroll in EDGAR Next.”

Version 2.0

https://www.filermanagement.edgarfiling.sec.gov/
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Manual Enrollment

• Click on “Manual Enrollment.”

1. You can reset your passphrase by clicking 
“Passphrase Reset.”

2. See the “Bulk Enrollment” section of this 
document for guidance on enrolling multiple 
CIKs.

3. For information on EDGAR code definitions and 
resetting guidance visit 
https://www.sec.gov/submit-filings/filer-
support-resources/how-do-i-guides/understand-
utilize-edgar-ciks-passphrases-access-codes

NOTES:
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Manual Enrollment

• Enter CIK, CCC, and 
passphrase.

• Click “Verify Entity.”
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Manual Enrollment
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• Confirm whether you are a single-member company or not. This will be a Y/N selection.
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Manual Enrollment

• Enter Account 
Administrator(s) email 
address, name, business 
address, and telephone 
number.
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Manual Enrollment
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• Select an annual confirmation date. • Allow delegation requests?       Y/N.
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Bulk Enrollment
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Bulk enrollment enables multiple EDGAR accounts to 
be enrolled concurrently. This process benefits entities 
that manage various EDGAR accounts.

SEC has a limits of 100 row entries for each CSV bulk 
enrollment form.
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• Click on “Bulk Enrollment.”

• Download the bulk enrollment CSV template file.

• Fill the columns for each CIK.

• Save the completed bulk enrollment CSV file to 
your desktop to upload to EDGAR Next.

• Click “Choose from folder” to browse to the 
completed bulk enrollment CSV on your desktop. 
Select the file and click “Open.”

• Click “Enroll Now.”

• After enrollment, the entities can be viewed in the 
Dashboard under “My Accounts”.
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Filing Delegation
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What is Filing Delegation?

Filing delegation allows a Filer to grant an EDGAR account the authority to make filings on their behalf. This can 
include delegating authority to a filing agent, law firm, broker-dealer, or related entity. The delegated entity can 
then perform tasks such as submitting filings to the SEC. 

Who Can Delegate Authority?

Only the account administrators of a Filer's account can delegate filing authority. This ensures that the delegation 
process is controlled and secure.

Key Points to Remember

• Only account administrators can delegate filing authority.

• Delegation must be confirmed in the EDGAR Next dashboard by the Compliance date - September 15th, 
2025. 

• Filing submissions will be blocked after the compliance date if the delegation process to a delegated 
entity such as EdgarAgents is incomplete.
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Filing Delegation
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Follow this guide to learn how to delegate filing authority to EdgarAgents after enrolling the  existing EDGAR 
account  or upon the activation of EDGAR access  in the Filer Management website after a Form ID application or 
restore of access. 

Version 2.0

[Note: Throughout this guide and in the context of EDGAR Next, the term "filer" refers to any entity or individual that submits filings through 
the EDGAR system. This includes companies, individuals, and other entities that are required to file documents with the SEC.]

https://www.filermanagement.edgarfiling.sec.gov/


Filing Delegation
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After successful enrollment, the Filers’ Account Administrators can delegate filing authority via the dashboard to 
any EDGAR account, allowing multiple filing agents.

• From your dashboard, select 
the filer name under “My 
Accounts.” You will now be 
able to access the EDGAR 
account for the selected filer.
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• Click on the “Manage 
Delegations and User 
Groups” tab.

Filing Delegation
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Filing Delegation

Confidential | 20

• Click “Add Delegation” to delegate filing authority to another entity.
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Filing Delegation

• Enter CIK number or Name of 
the delegated entity.

• To delegate to EdgarAgents 
LLC, add these 2 CIKs:

1. CIK: 0001213900  
Name: EdgarAgents LLC

2. CIK: 0001013762  
Name: EdgarAgents LLC 2

• Review delegated Filer 
information and click 
“Delegate”

Disclaimer: EdgarAgents LLC uses multiple 
filing CIKs to ensure continuity and reliability 
during unforeseen disruptions. The use of 
multiple CIKs helps safeguard our clients' filing 
processes and uphold the integrity and 
reliability of our services. Clients are 
instructed to delegate to both CIKs to 
maintain secure and uninterrupted service.
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THANK YOU

C O N F I D E N T I A L

For additional assistance with EDGAR Next contact your representative or email 
edgarnext@edgaragents.com

For general queries contact info@edgaragents.com

© 2025 EdgarAgents LLC. All rights reserved.
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